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        INSTRUCTIONS: 

1. Fill in all the information in the spaces provided. 
2. Pay (Baht 50 / copy) at the Office of Financial Management.  
3. If mailing 

3.1 Domestic mail: Write the address legibly on the provided sticker and submit it with this 
petition.   No fee collected. 

3.2 International mail: Pay additional Baht 100 per international mailing address at the Office of 
Financial Management. Write the address legibly on the provided sticker and submit it with 
this petition. 

      4. To request Official Transcripts from abroad … abac@au.edu    or fax +66 2 719 1509 
   Fee is US$10 / copy (including mailing) and paid by Draft, Transfer or Credit Card.   
   Note:  

- Request will not be accepted if incomplete. 
- Assumption University doesn't allow name changes on Official Transcript after graduation. 
- Certification may be issued upon request acknowledging name change. 

   Schedule for processing 
- Transcript with work completed to date and / or work in progress (WP) will be ready within 5 

days after receipt of the request. 
- Transcript with final grade and/or degree posted will be ready approximately one month after 

the end of final exams. 
- If urgent, consult staff and pay Baht 150/copy at The Office of Financial Management. Urgent 

cases take 1 hour. 
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ขาพเจา นาย/นาง/นางสาว…………………………………………………รหัส……………………………………………………... 
       I     Mr./Ms./Mrs.                                                                                   Admission  No. 
ขอมอบฉันทะให นาย/นาง/นางสาว……………………………………….เปนผูรับใบแสดงผลการศึกษาแทนขาพเจา 
Authorize Mr./Mrs./Ms.                                                                               To pick up my transcript(s) 
                               ลงช่ือ…………………………………………. ผูมอบฉันทะ 
                               Signature (                                                       )  Student                Date……………………………… 
                               ลงช่ือ…………………………………………. ผูรับมอบฉันทะ 
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